
INSTRUCTIONS FOR CREATING A MEMBER’S PROFILE 

 

STEP ONE:  Click on the button under "MEMBERS" that says "Login / Register".  This will 

take you to the LOGIN page.  Since you don't already have an account, you will need to click the 

"REGISTER" button. 

 

STEP TWO:  Once you click the REGISTER button, you will be re-directed to the registration 

page.  Please fill out all the information on there.  Fields with an asterisk (*) are required 

fields.  Your USERNAME can be anything you choose - your name, your nickname, your dog's 

name, a made up word... whatever you want.  You'll need to remember it because that is the 

name you will use to sign in to the site.  Also, remember the password you use. 

 

NOTE - the field "About Me" is your place to shine.  You can tell us anything you want us to 

know - your military service, what you do for a job, your company's name, etc.  This is your bio 

information and holds up to 2000 characters. 

 

NOTE 2 - Please fill in the "Job" field to allow everyone to see what you do for a living.  This 

will allow the Post and our members to call on you and your business when needed. Keep it 

simple, i.e. "Plumber", "Electrician", "Rocket Scientist", etc. 

 

STEP THREE:  After you fill out the information and click "Register", you will be taken to your 

account page.  On that page, you will see a "gear" button like in the photo below. 

 

 
 

STEP FOUR:  Click on that button and add a photo to your account.  Photos should be square, 

headshots or a photo you want to share, etc.  An ideal photo size is 500px by 500px.  The 

program will resize it accordingly and will likely take you to a "cropping" tool. 

 

NOTE - Profiles WITHOUT photos will not appear on the site. 

 


